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I. Activities of General Meeting of Shareholders (annual report)

	No.
	Resolution/ decision No.
	Date
	Content

	1
	No. 02/ NQ - DHDCD
	25 Apr 2019
	- Approve agenda of General Meeting of Shareholders
- Approve regulation on holding General Meeting of Shareholders;

- Approve regulation on electing additional members of Supervisory Board in the term of office 2017 – 2022;

- Approve the report of Board of Directors: report No. 162/ BC – HDQT dated 10 Apr 2019 of Board of Directors;
- Approve audited financial statement 2018 as in the submission No. 163/ TTr – PGDM dated 10 Apr 2019 of Board of Directors;

- Approve the report of Supervisory Board in submission No. 06/ BC – BKS dated 05 Apr 2019 of Supervisory Board;

- Approve selection criteria and list of audit companies and authorize Board of Directors to select one from that list as the audit company for financial statements of 2019 as in the submission No. 07/ TTr – BKS dated 10 Apr 2019 of Supervisory Board of the Company;

- Approve the plan on 2018 profit distribution in the submission No. 174/ TTr – PGDM dated 13 Apr 2019 of Board of Directors of the Company;
- Approve allowance, operating expense of Board of Directors, Supervisory Board and Secretary of the Company in 2019 in the submission No. 164/ TTr – PGDM dated 10 Apr 2019 of Board of Directors;

- Approve the business operation plan for 2019 in the submission No. 165/ TTr – PGDM dated 10 Apr 2019 of Board of Directors;

- Approve supplementation of content of business registration certificate in the submission No. 167/ TTr – PGDM dated 10 Apr 2019 of Board of Directors;

- Approve dismissing, additionally electing members of Supervisory Board of the Company in the submission No. 169/ TTr – PGDM dated 13 Apr 2019 of Board of Directors;

- Approve the share issuance for increase in charter capital in the submission No. 173/ TTr – PGDM dated 13 Apr 2019 of Board of Directors;

- Approve the share issuance for dividend payment in the submission No. 175/ TTr – PGDM dated 13 Apr 2019 of Board of Directors;

- The General Meeting of Shareholders elects Ms. Le Thi Hong Van as a member of Supervisory Board of the Company in the term of office 2017 – 2020.


II. Activities of the Board of Directors (BOD)
1. Information about the members of the Board of Directors (BOD) of the Company
	No.
	Members of Board of Directors 
	Position
	Date of becoming/ no longer a member of Board of Directors 
	Number of attendance
	Rate of attendance
	Reason for not attending

	1
	Mr. Nguyen  Truong Son
	Chair of Board of Directors
	25 Apr 2017
	5/5
	100%
	

	2
	Mr. Hoang Trung Dung
	Vice- Chair of Board of Directors
	26 Apr 2012
	5/5
	100%
	

	3
	Mr. Nguyen Ha Trung
	Member of Board of Directors
	25 Apr 2017
	5/5
	100%
	

	4
	Mr. Hoang Binh Duong
	Member of Board of Directors
	25 Apr 2017
	5/5
	100%
	

	5
	Mr. Nguyen Van Vu
	Member of Board of Directors
	16 May 2018
	5/5
	100%
	


2. The supervision by Board of Directors over Board of Managers of the Company
3. Activities of sub-committees of Board of Directors: none
4. Resolutions and decisions of Board of Directors of the Company (report 2019)
	No.
	Resolution/ Decision No.
	Date
	Content

	1
	No. 152/ NQ - HDQT
	14 Mar 2019
	- Approve submitting the business operation plan for 2019 as in submission No. 41/ TTr – PGDM dated 14 Mar 2019 of General Manager of the Company to the Annual General Meeting of Shareholders 2019;
- Approve the resignation letter of Mr. Nguyen Tien Dung – Deputy Lubricant Sales General Manager. Mr. Nguyen Tien Dung will be allowed to resign from 02 May 2019;
- Approve the proposal of General Manager to appoint Mr. Nguyen Duy Tuong – Deputy Lubricant Sales General Manager as the Lubricant Sales General Manager from 02 May 2019;

- Approve assigning Chair of Board of Directors to direct completing the documents for Annual General Meeting of Shareholders 2019.

	2
	No. 156/ NQ - HDQT
	01 Apr 2019
	Capital contribution to the establishment of APP Thanh Hoa Joint Stock Company; rate of capital contribution: 40% of charter capital, equivalent to VND 4 billion;
Appoint Mr. Hoang Trung Dung – General Manager of Additives and Petroleum Products Joint Stock Company to be the representative of capital of Additives and Petroleum Products Joint Stock Company at APP - Thanh Hoa Joint Stock Company;
Authorize Mr. Hoang Trung Dung – General Manager of Joint Stock Company, to sign the commercial contracts and transaction contracts with APP Thanh Hoa Joint Stock Company.

	3
	No. 160/ QD - HDQT
	14 Mar 2019
	Dismiss Mr. Nguyen Tien Dung from the position of the General Manager in charge of Sales cum Lubricant Sales Manager 

	4
	No. 170/ NQ - HDQT
	10 Apr 2019
	- Approve holding Annual General Meeting of Shareholders 2019 with the contents as follows:
Approve the documents prepared for the Annual General Meeting of Shareholders 2019:

Time to hold the Meeting: 25 Apr 2019;
Record date: 03 Apr 2019;

Place of the Meeting: APP Company

- Approve nominating the following individuals for member of Supervisory Board in the term of office 2017 - 2022:

* Ms. Le Thi Hong Van

+ Date of birth: 17 Aug 1979;

+ Address: Tran Cung Street – Nghia Tan Ward – Cau Giay District – Hanoi.

* Ms. Le Thi Sen

+ Date of birth: 13 Aug 1988

+ Address: Dong Thang – Trieu Son – Thanh Hoa

- Require Executive Board of the Company to build the effective plan in petrol trading and necessary capital sources for business operation maintenance, then submit it to Board of Directors for review and capital solution decisions;
- Approve submitting the plan on share issuance for increasing the Company’s charter capital by 50% to the General Meeting of Shareholders; rate of issue: 2:1

	5
	No. 187/ NQ - HDQT
	28 May 2019
	Adjust the investment at Bac Huong Company Limited according to the plan 1, submission No. 90/ TT - DT - CHXD dated 20 May 2019 of General Manager of the Company on adjustment of plan on investment in Bac Huong Company Limited. Additives and Petroleum Products Joint Stock Company at re-purchases 60% of value of shares of Bac Huong Company Limited (exclusive of transportation business and trading of construction materials) with total investment of VND 12.6 billion.

	6
	No. 194/ QD - HDQT
	01 July 2019
	Dismiss Mr. Dao Viet Trung from the position of the Deputy Production General Manager on 01 July 2019

	7
	No. 196/ QD - HDQT
	01 July 2019
	Appoint Mr. Nguyen Van Hieu as the Deputy Production General Manager on 01 July 2019

	8
	No. 158/ QD - HDQT
	30 Sep 2019
	Dismiss Mr. Tran Minh Khoa from the position of Chief Accountant 

	9
	No. 162/ QD - HDQT
	14 Oct 2019
	Appoint Mr. Chu Xuan Thang as Chief Accountant 

	10
	No. 169/ NQ - HDQT
	18 Nov 2019
	- Reduce shareholding percentage of Additives and Petroleum Products Joint Stock Company at Bac Huong Company Limited by transferring 560,000 shares (par value: VND 10,000 per share), equivalent to 20% of charter capital of Bac Huong Company Limited, to Mr. Hoang Trung Dung – General Manager of the Company;

	11
	No. 198/ NQ - HDQT
	09 Nov 2019
	- Approve the business operation plan for 2019 made by Executive Board of the Company as in the submission No. 195/ TTr – PGDM dated 05 Nov 2019 of General Manager of the Company;
- Approve the plan to move lubricant production plant from Hai Phong Lubricant Enterprise to the company's headquarters in Phu Thi - Gia Lam – Hanoi. The plan is attached to the submission No. 195/ TTr – PGDM dated 05 Nov 2019 of General Manager of the Company;  

- Approve the project on investment in construction of APP Waste Treatment and Reprocess Complex – Hung Yen according to the submission No. 196/ TTr - PGDM dated 05 Nov 2019 of General Manager.


III. Activities of the Supervisory Board (annual report)
1. Information about members of Supervisory Board of the Company (SB)
	No.
	Members of Supervisory Board 
	Position
	Date of becoming/ no longer a member of the Supervisory Board
	Number of attendance
	Rate of attendance
	Reason for not attending 

	1
	Ms. Le Thi Bach Lien
	Head of Supervisory Board 
	15 Sep 2015
	4/4
	100%
	

	2
	Mr. Pham Ngoc Quoc Cuong
	Member of Supervisory Board 
	25 Apr 2017
	4/4
	100%
	

	3
	Ms. Le Thi Hong Van
	Member of Supervisory Board
	05 July 2019

(date of no longer a member of Supervisory Board )
	1/1
	100%
	Business trip


2. Surveillance activities of the Supervisory Board toward the Board of Directors, Board of General Managers and shareholders of the Company
3. The coordination among the Supervisory Board with the Board of Directors, Board of Managers and other managers of the Company
4. Other activities of the Supervisory Board (if any)
IV. Training on corporate governance (2019 report)
Training courses on corporate governance which members of Board of Managers, members of Supervisory Board, Chief Executive Officer (CEO), other managers and company secretary was involved in accordance with regulations on corporate governance: 

V. List of affiliated persons of Additives and Petroleum Products Joint Stock Company as specified in clause 34, Article 6 of the Securities Law (annual report) and transactions of affiliated persons of the Company with the Company) 

1. List of connected persons/ institutions of the Company
2. Transactions between the Company and its PDMRs, transactions between the Company and its major shareholders, PDMRs and connected persons of the PDMRs: none
3. Transactions between the Company and its PDMRs, transactions between connected persons of the PDMRs and subsidiaries of the Company, the companies that the Company controls: None

4. Other transactions between the Company and other entities: 
4.1 Transactions between the Company and the company whose member of Board of Directors, members of Supervisory Board, Manager (General Managers) have been founding members or member of Board of Directors, Manager (General Managers) in recent 03 years (calculated from the date of making the report): None

4.2 Transactions between the Company and the company whose connected persons of member of Board of Directors, members of Supervisory Board, Manager (General Managers) have been founding members or member of Board of Directors, Manager (General Managers): None
4.3 Other transactions of the Company (if any) which may bring material or spiritual benefits to member of Board of Directors, members of Supervisory Board, Manager (General Managers): 
- Reduce shareholding percentage of Additives and Petroleum Products Joint Stock Company at Bac Huong Company Limited by transferring 560,000 shares (par value: VND 10,000 per share), equivalent to 20% of charter capital of Bac Huong Company Limited, to Mr. Hoang Trung Dung – General Manager of the Company.
VI. Transactions of PDMRs and connected persons/ institutions of PDMRs

1. List of PDMRs and their connected persons/ institutions
	No.
	Name
	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	2
	Hoang Trung Dung 
	Deputy Chair of Board of Directors cum General Manager 
	1,139,828
	24.12%
	

	
	Hoang Binh Duong 
	Member of Board of Directors cum Deputy General Manager 
	152,617
	3.23%
	Older brother 

	3
	Nguyen Ha Trung
	Member of Board of Directors 
	785,065
	16.6%
	

	5
	Hoang Binh Duong
	Member of Board of Directors cum Deputy General Manager 
	152,617
	3.23%
	

	
	Hoang Trung Dung 
	Deputy Chair of Board of Directors cum General Manager 
	1,139,828
	24.12%
	Younger brother 

	6
	Le Thi Bach Lien
	Head of Supervisory Board 
	7,809
	0.16%
	

	7
	Pham Ngoc Quoc Cuong
	Member of Supervisory Board 
	64,487
	1.36
	

	8
	Hoang Binh Duong
	Deputy General Manager 
	152,617
	3.23
	

	
	Hoang Trung Dung 
	Deputy Chair of Board of Directors cum General Manager 
	1,139,828
	24.12%
	Younger brother


2. Transactions of PDMRs and their connected persons/ institution on shares of the listing company: None
VII. Other significant issues: None
